VOCATIONAL TRAINING
OPPORTUNITY CENTRE

12, JALAN HANG JEBAT (JALAN DAVIDSON), TEL: (03)20267753
50150 KUALA LUMPUR, FAX: (03)20722898
MALAYSIA. E-MAIL: ywcavtoc@yahoo.com
31 August 2008

To all Friends Assisting VTOC in the Recruitmenflo&inees

On behalf of the YWCA Vocational Training OpportiynCentre (VTOC) we want to say a
big thank you for your assistance in recruitingrieas for our Courses for the last few years.
As you know we are in our Tlyear of training and with Sponsorship we were ablstart
our Fourth Course of Study in Culinary & BakeryJune 2004 and our Fifth Course of Study
in Healthcare in January 2007.

We are now excited to inform you that with Sponkgorérom the Ministry of Finance we are
now planning to commence our sixth Course of Stadyair & Beauty in January 2009.

As always we make strenuous efforts to find jolz@haents for our girls, either in the Klang
Valley or other states and we are happy that midsteon have been employed or are
engaged in small business.

January — December 2009 Intake

We now invite applications for year 2009 which vedimmence on Monday"SJanuary 2009
and would be grateful if you could continue to sisas with the recruitment of suitable
candidates based on the criteria and informatigargbelow:

Courses:

Computer, Secretarial & Basic Accounting - 1 year duration

Classes will be held at Olympia College in Wismar@pia, Jalan Raja Chulan,
Kuala Lumpur and at the VTOC. Applicants shouldgess the Sijil Pelajaran
Malaysia (SPM) preferably with credits in Bahasaldfaia, English and any 2
other academic subjects.

Kindergarten Teacher Training - 1 year duration

Trainees will be attached to private kindergartenthe morning and will attend
classes in theory conducted by a private colleg€T@®C in the afternoon. In
addition to the Certificate awarded by the VTOQG;cassful trainees who pass the
private college examination will receive the Ceéctife in Early Childhood
Education recognised by the Malaysian AccreditaBoard (LAN). A two-year
Diploma course is also available for those who ifyal Trainees should be
available for interview for job placements in Ded®n2008. Applicants should
possess the Sijil Pelajaran Malaysia (SPM) withspasin Bahasa Malaysia,
English and a credit in any other academic subject.



Y

Sewing & Tailoring - 1 year duration
Preference will be given to applicants who posses the Sijil Pelajaran Malaysia
(SPM) though the Penilaian Menengah Rendah (PMR) will also be
considered.

» Culinary & Bakery - 1 year duration
Preference will be given to applicants who posses the Sijil Pelajaran Malaysia
(SPM) though the Penilaian Menengah Rendah (PMR) will also be
considered.

» Healthcare - 1 year duration
Applicants should have the Sijil Pelajaran Malaysia (SPM) with passes in
English, Bahasa Malaysia, one Science subject and Mathematics (optional).

» Hair & Beauty - 1 year duration
Preference will be given to applicants who posses the Sijil Pelajaran Malaysia
(SPM) though the Penilaian Menengah Rendah (PMR) will also be
considered.

*  Applications from students taking the SPM examination in 2008 can
also be considered for all the above Courses of Study provided a copy of
the school trial examination results certified by the School Principal is
Jorwarded with the application form.

Fees

The total cost which include tuition fees, food and lodging will approximately be
RM450 per month per student.

As there are problems with fundraising, we request the trainees who are able, to
pay RMS50/- or less per month. After you have investigated their economic
position, if there are any applicants who are unable to make this payment, we will
reduce the amount even to RMI10/- per month or waive the total fees, as
recommended by you. We depend heavily on your recommendation. Please
interview the family to ensure their actual financial situation. We make this
special appeal to you to help us identify those who really need our assistance.

Application Form:

We are enclosing 1 application form which must be completed by the applicant.
Please assist as necessary. You may photostat the application form for additional
applicants.

Please submit the application forms as soon as possible but latest by:

3I°" August 2008 [for Kindergarten Teachers’ Course applicants]
31I° October, 2008 [for the 5 other Courses of Study]






